[DATE]
[NAME OF CURRENT AGENCY]
[ADDRESS] 

Attention: [NAME OF AGENT + ADDRESS OF PROPERTY]


Dear [agent name],

RE: [ADDRESS OF PROPERTY] 

Please accept this as a notice of termination for the existing management agreement of [AGENT] for the property at [ADDRESS].  
Please assist by scheduling a hand over of the following items before [DATE].

0. Original lease agreement 
0. Condition report
0. Keys
0. Tenant ledger
0. Maintenance and expense reports
0. Signed transfer of bond form 

Thank you for your assistance in the management of my property to date and best wishes. 

Kind Regards,

________________
[NAME/SIGNATURE]





